Member Cleaning Instructions 
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Clean Glass 
	  

Tools needed: 

§       Paper towels 

  

Chemicals needed: 

§       Glass cleaner 

  

  
	  

1.    Spray glass with one to two squirts of glass cleaner. 

2.    Wipe glass dry with paper towels. 
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Replenish Paper Supplies 
	  

Tools needed: 

§       Paper dispenser key 
	  

1.    Make sure all dispensers work properly. 

2.    Check dispenser product level. 

3.    Fill empty dispenser according to dispenser instructions. 
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Flush Fixtures 
	  

Tools needed: 

§       Plunger 
	  

1.    Check all fixtures to ensure that valves are not continuously running. 

2.    Flush fixtures that need it. 

3.    Plunge fixtures that are plugged. 
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Damp Mop Floor 
	  

Tools needed: 

§       Bucket 

§       Mop 

  

Chemicals needed: 

§       Disinfectant cleaner 
	  

1.    Prior to damp mopping, sweep to remove soil and debris. 

2.    Mix water and disinfectant in bucket as per instructions. 

3.    Mop floor thoroughly. 

4.    Dispose of dirty water appropriately. 

  

	  

Vacuum 
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Tools needed: 

§       Carpet sweeper 

§       Vacuum 

§       Vacuum bags 
	  

1.    Inspect area for cleanliness. 

2.    Pick up large debris and discard in rubbish bin. Large pieces of paper or debris will clog the vacuum. 

3.    If area is lightly soiled, use carpet sweeper to pick up small debris. 

4.    Use vacuum for more soiled areas if required. 
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