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Part 3 will show how to create a new
event using a past event as a template.
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Start by clicking the same places
you did to create a new event.
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Select a meeting to be recreated,
then select "REUSE SETTINGS".
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Usually these settings are fine as is.
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These settings are usually OK too.
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Simply set the visibility, date, and time.
Done! You're all set for another week.
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