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What is the Activity? :											

	What is our Purpose? : 																																						

Who is in Charge? : 											

When:													

	Set-Up Time:				

Where:													

	Carpool Time:				

Expected/Actual Turnout: 			    	Budget/Actual: 				

How:
	 
	What
	Who
	Due Date

	ADVERTISING
	 
	 
	

	
	 
	 
	

	FOOD
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	SUPPLIES
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Activity Recap:

What worked:																																																																																																																																										

What did not work:																																																																																																																																									

How to improve:																																																																																																
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