Transfer Funds Between Units

In MLS, navigate to the Finances tab, then “Enter Transfers"\
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Financesl

Donations Expenses Reports
Enter Donations Enter Expenses Daonar Statements
WViewflUpdate Donations ViewflUpdate Expenses Incame and Expense Repoart
AddiUpdate Donars AddiUpdate Payees Finance Statements
| Tithing Settlement ] Signature Card

Budget Fast Offering Transfers
WViewlEdit Budget Recipient Report Enter Transfers
Budget Repart AddiUpdate Recipients Wiews Transfers

AddiUpdate Categaries

Last Session Status: "Send f Receive Changes" was successful. Send/Receive Changes
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|
Transfer source
Currency: United States Dollar Enter a comment to
Date:] 27 war| 2018/
Source: Elm Creek Ward describe the transfer
Reference Mumber T20160327556 I
Comment | k
Category Amount Categary Amoaunt
0.00 0.00
Category Total: §0.00 f0.00
Clear Fields H Save ]
| |
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Transfer Funds Between Units

Select the budget Category in you ward the funds are transferring FROM and enter the amount of the transfer

(transfer amount not shown in this example).
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Transfer source

Currency: United States Dollar I
Date:] 27 war| 2018/
Source: Elm Creek Ward
Reference Mumhber T20160327557
Comment | Transfer Ward Girls 0 Stake
Category / Amount / Categary Amoaunt
| | &) 0.00 0.00
Category Total: §0.00 f0.00
Clear Fields ” Save ]
“" 27 . .
When you select the “Category” on the right (the unit AT 5
receiving the funds), this box will open. PR— P—
. . . . . @
Which will allow you to select the unit who will receive o

the transfer

-
@ Accounts

Selectthe Account

Find Accountin list  |Bartlesville Oklahoma Stake (2032562-0

Account

Bartlesville 1stWWard {38083-01)
Bartlesville 2nd Ward (123307-01)
Barlesville 3rd Ward (569143-01)

Bartlesville Oklahoma Stake (2032562-01)

Claremaore Ward {129062-01)
Cleveland Ward (130281-01)
Elm CreekWWard (167851-01)
Independence Ward (144754-01)
CwassoWard (2032376-01)
Pawhusgka Branch (151599-01)
Ranch Creek Ward (245376-01)
Skiatook Branch (499471-01)
Werdigris Branch (2066890-01)

13 temi(s)

J |

Cancel
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Transfer Funds Between Units

Select the category to (@ mis3s3 =)
receive the funds and .

ceount Category
press OK Bartiesville Oklahorna Stake (203266201} €Y -uthorized Member-Financed 5 &)

0K | | cancer |

Finish by entering (again) the amount of the transfer — the two sides must total to the same amount.
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Transfer source

Currency: United States Dollar
Date:] 27 war| 2018/

Source: Elm Creek Ward
Reference Mumhber T20160327557

Comment | Transfer Ward Girls Camp to Stake

Category Amount

Category Amount \

OtherAuthorized Memher-Financed Activities: Girls © Bartlesville Oklahama Stake (20325862-01)Authariz m

Categary Total: I

Must be equal s
f0.00

[ Clear Fields ” Save ]

When you click Save, a signature box will open (that looks just like the one to process donations each week).
Two signatures are required to finalize the transfer so you will need a bishopric member available.

Initiate a Send/Receive to transmit the transfer to CHQ. The funds will be moved electronically from your ward
budget to the receiving unit’s budget.

Notes:

1. Multiple categories can used so, for example, you can transfer an amount from the YM budget and an
amount from the YW budget to another unit at the same time with one transfer.

2. The “Category Total” amount must be equal on both sides of the transfer.

3. Two signatures are required to complete the transfer so you should only make a transfer when a
bishopric member is available to digitally sign with their MLS Password. | do not know if you can save
an incomplete transfer for the bishopric member to sign later.
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