The Church Unit Financial Statement (CUFS) is a statement that is sent monthly to each unit of the Church. It is transmitted electronically to units via MLS a few days after the end of the month, and can be viewed on the Finance screen under Financial Statements.

Overall Structure:

· The CUFS consists of a heading, the Summary Statement, and the Detail Statement.
· Heading: To the right of the Statement Period is listed the Account Number. This is required on the annual Outstanding Checks report.

· Summary Statement: This section consists of seven sections. It contains only the primary transactions with the payee

· Detail Statement. This section consists of the same seven sections as the Summary Statement, plus an eighth section for the YTD summary. In each section, it contains not only the primary transactions, but also includes the description of each transaction, and also any automatic compensating transactions (e.g., reimbursements for Fast Offering checks).
· For each item there is a reference number. For checks, this is simply the check number. Automatic debits such as Missionary payments or Distribution Center charges will have reference numbers generated by the Church. Deposits have sequential reference numbers generated by MLS. All these reference numbers help to link transactions in MLS to the corresponding entries on the CUFS.

** SUMMARY STATEMENT **

Beginning Balance:

· The beginning balances should exactly match the values on the Ending Balance line of the previous month’s CUFS. 

· The values for Tithing, Fast Offerings, and Budget should all be 0. This is the case because all deposits to these categories are immediately removed from the account by CHQ, and all expenses from these categories are automatically reimbursed. More on this topic later in the Detail Statement sections I and III.
(I) Deposits:

· Each deposit that cleared in the statement period is listed, broken down by major category, with the Total for each deposit in the rightmost column.

· Note that the deposit amounts in Missionary and Other may include categories such as Book of Mormon and Humanitarian Aid that are deposited into these categories but are immediately removed by CHQ. The Gross Deposits total line will reflect the sum of all the deposits; the Net Deposits after Transfers line reflects only those amounts that actually affect account balances.
· Deposits made on the last day of a month will not appear in this section, so such deposits will not be checked off as cleared in the Reconciliation process.

(II) Checks Cleared:

· Each check that cleared during the statement period is listed.

· During the reconciliation process, make sure that the payee, amount, and category are correct. Each check should be checked off as cleared on the Expenses tab of the Reconcile step.

· The Net Checks After Transfers line reflects those amounts that actually affect account balances.
(III) Miscellaneous Disbursement and Credits:

· This section contains other transactions such as:

· Missionary Payments for each missionary. These generally occur on the first Friday of each month, for each single missionary the ward is responsible for supporting. The first payment is made at the beginning of the month the missionary enters the MTC.

· Distribution Center orders and other automatically billed charges (such as Corporate Express orders).

· The monthly interest on the account. All funds in the Missionary and Other accounts earn interest, but the interest is always credited to the Ward Missionary category.

· Donations in Kind that affect ward categories. The tithing component of such donations will never show up on the CUFS, but a Ward Missionary donation would.
· The Net Miscellaneous After Transfers line reflects those amounts that actually affect account balances.

(IV) Ending Balance:

· This is the ending balance. It will reflect the sum of the Beginning Balance, Net Deposits After Transfers, Net Checks After Transfers, and Net Miscellaneous After Tranfers.
· The ending balances are entered on the first screen of the MLS Reconciliation process.  Make sure that these balances are used (some clerks erroneously use the Net Funds Available line instead).
(V) Outstanding Checks:

· Each check that was transmitted with a date on or prior to the statement ending date, but did not clear by that date, is listed.
· The Net Outstanding Checks After Transfers line reflects those amounts that will actually affect account balances when they clear.
· Checks will remain in this section from month to month until they clear or are voided.

(VI) Net Funds Available:

· These amounts reflect the Ending Balance minus the Net Outstanding Checks After Transfers. This show how the remaining funds, assuming each outstanding check will eventually clear.
(VII) Voided Checks:

· Each check that was voided during the statement period is listed.
** DETAIL STATEMENT **

Beginning Balance:

· This is exactly the same as in the Summary Statement section. 

(I) Deposits:

· In addition to the deposit totals shown in the Summary Statement section, each deposit shows the transfers out for all deposits in any categories except Ward Missionary and Other

· These compensating transfers explain the difference between Gross Deposits and Net Deposits After Transfers.

· The Missionary category will include transfers for General Missionary and Book of Mormon. The Other category will include transfers for Temple Construction, Humanitarian Aid, and Perpetual Education.

(II) Checks Cleared:

· In addition to the basic information listed in the Summary Statement section, each check lists the description.

· Checks written from the Fast Offering or Budget categories (or certain special Other subcategories at the stake level, such as Scout Registration) will have a compensating credit transaction to balance out the expense amount.

(III) Miscellaneous Disbursement and Credits:

· In addition to the basic information listed in the Summary Statement section, each expense or credit lists the description.

· Missionary expense details will list the month of the charge. Normally this will be the statement month, but sometimes retroactive corrections are made, so this helps make sure you understand what month the charge or credit applies to.

· Distribution Center orders (or similar orders such as Corporate Express or En Pointe) will list the number to call for service.

· Debits or credits from the Fast Offering or Budget categories will have a compensating transaction to balance out the debit or credit.
(IV) Ending Balance:

· This is exactly the same as in the Summary Statement section. 
(V) Outstanding Checks:

· In addition to the basic information listed in the Summary Statement section, each check lists the description.

· Checks written from the Fast Offering or Budget categories (or certain special Other subcategories at the stake level, such as Scout Registration) will have a pending compensating credit transaction to balance out the expense amount.

(VI) Net Funds Available:

· This is exactly the same as in the Summary Statement section. 

(VII) Voided Checks:

· Each check that was voided during the statement period is listed, along with the descriptions.
(VIII) Year To Date Summary:

· Note that these amounts may not match some YTD amounts in MLS for a couple of reasons:

· Each year there is a cutoff date/time (generally noon on the last business day of the year). For the prior year, any MLS transactions such as checks transmitted after that cutoff time but before the end of the year will be recorded in MLS for the prior year, but will be on the CUFS YTD totals for the current year. This can easily cause confusion.

· Corrections made to prior year transactions in the current year can also have effects on the current year CUFS YTD balance that will only affect the prior year MLS balances.

· Total Deposits: The total amount deposited throughout the year in each of the major categories.
· Total Disbursements: The total amount spent throughout the year in each of the major categories.

· Total Deposit Adjustments: Corrections made to deposits throughout the year. These will generally be the result of cancellation of donations because of returned donor checks, or category adjustments on donations.

· Total Payment Adjustments: Corrections made to expenses throughout the year. These will generally be the result of voiding of checks, or category adjustments on expenses.

· Total Amount Transferred: Amounts transferred in or out of categories because of automatic transfers. 

· For Tithing, Fast Offering, and Budget categories, the sum of all 5 numbers in the YTD section should be 0.

· For Missionary and Other categories, the sum of all 5 numbers in the YTD section, added to the January 1 Beginning Balance, should equal the Ending Balance on this month’s statement.

· For the Budget category, this section provides some numbers that can be used to reconcile the Budget category to MLS, insuring that the MLS account of Budget Allowance expenditures is accurate:

· Add the Total Disbursements, adjusted by the Total Payment Adjustments, accounting for the any payments made in the prior year after the cutoff date/time.

· Add the Total Deposits, adjusted by the Total Deposit Adjustments, accounting for the any deposits made in the prior year after the cutoff date/time.

· Run a Budget Report (Summary) for a custom date period of January 1 through the last date of the statement period.

· The adjusted numbers from the CUFS YTD Summary should match the numbers on the Budget Report. If not, corrections should be made – the most common problem is failure to enter Distribution Center orders or other miscellaneous charges or credits.
· Credit Interest Rate is the interest rate paid by the Church to the ward (credited to the Ward Missionary category) on net positive balances in the sum of the Ward Missionary and Other categories.
· Debit Interest Rate is the interest rate charged by the Church to the ward (charged to the Ward Missionary category) on net negative balances in the sum of the Ward Missionary and Other categories.

