         Attach All Receipts Here                                                                     Date: ________________
Kays Creek Ward
Reimbursement Form

Please remember the LDS church gets reimbursed for UT state taxes.  Try to keep receipts to only church related items.  It makes it easier when calculating taxes. 
Write Check to: 

                                       (Please print name)
Organization purchase was made for: 

Purpose of purchase: 

Receipt Details
	1. Sub Total Amount (before taxes):


	_______________________________________

	2. Total Amount of Tax Paid:
	_______________________________________

	3. Total Amount of Check:
	_______________________________________




Approved by: ___________________________________________________________

                                    (Signature of organization leader or bishopric member)

Upon completion, please submit this form to the Ward Clerk or Finance Clerk for reimbursement. 

Please allow 1-2 weeks for processing once submitted. 

If you have multiple receipts (for the same purpose) use this form to help you figure out the totals needed on page 1.  This form is not required, but is only here to help you add things up, and to make sure taxes are correct. 

	Location Receipt
	Sub Total
	Tax %
	Tax Amount
	Total Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub Total (line 1):
	
	

	Total Tax Amount (line 2): 
	
	

	Total Amount (line 3):
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