Adjusting Mic In to accept Line In 
(The steps are at the bottom of the screen shots)
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Right click on the speaker symbol at lower right.  
[image: ]
Select recording devices
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Highlight the microphone and then select properties.
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Select the “Levels” tab
Set microphone volume at about halfway.  You may want to come back and set this differently but this setting works well for us.
Set microphone boost to 0.  This is a most important step and must be at 0
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Select the “Advance” tab
Select the 2 channel option shown.  I suspect some of the other selections will work also but this one works well for us.
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Select the “Listen” tab
Select to Listen to device.  This is an optional selection.  By checking the box, you will hear the audio on your computer speakers.  We find this useful
You can now close out of all this.  
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[bookmark: _GoBack]We have the output audio gain set at 5 which I think is the default.  This works well for us.  
Right now we using the Medium resolution based on our bandwidth.
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