
Please deliver completed form with attached 
receipts to organization leader for approval 

Requestor 

 
Payable to  (if different from Requestor) 

 
Organization  (or budget account) 

 
Purpose of expense 

 
 
Vendor Amount 

  
  
  
  
  
Total 
(if more than one amount) 

 

Requestor Signature 

 
 

Organization Approval 

 
 

Bishop approval 

 
 

Check # 
 

Date 

Please deliver completed form with attached 
receipts to organization leader for approval 

Requestor 

 
Payable to  (if different from Requestor) 

 
Organization  (or budget account) 

 
Purpose of expense 

 
 
Vendor Amount 

  
  
  
  
  
Total 
(if more than one amount) 

 

Requestor Signature 

 
 

Organization Approval 

 
 

Bishop approval 

 
 

Check # 
 

Date 

 

Please deliver completed form with attached 
receipts to organization leader for approval 

Requestor 

 
Payable to  (if different from Requestor) 

 
Organization  (or budget account) 

 
Purpose of expense 

 
 
Vendor Amount 

  
  
  
  
  
Total 
(if more than one amount) 

 

Requestor Signature 

 
 

Organization Approval 

 
 

Bishop approval 

 
 

Check # 
 

Date 

 


